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XNTELLOFAX RSPSRENC3 GROUP (IRG) 
(References are to the Intellofax Manual* i 960 ) 
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There is an essential unity of thought in the selection of codes 
and interpretation of the Question. The IRG functions smoothly when 
there is Mutual acceptance of the judgments and tasks to he performed. 

^ fP eclal skills of the reference officer, the document analy st, 
and the machine systems programmer are relevant to the problem of 

St6r 1136 System. The following 

nrS S /'J! T *? ten4ad to clarify the role of each member 
of the IRG. (Chapter 1, p. 6 ) 

A ° kibrary Responsibility 

1. The IRG is under the administrative jurisdiction of Library/Reference. 

2. The senior member of the IRG will be responsible for the interpretation 

S?st 2 Ue Sv th * extent which the Intellofax 

system may be applicable. 

3. The senior joeaber of the IRG is responsible for determining the 
order in which requests will be submitted to the Machine Division 
be m.S> indicating degree of urgency. Time commitments will not 
be made on craeu prioritcries Without determining from the Machine 

thlTarS ^ reoue3t 14111 take processing. Request 

*® ikelv to place unusual demands on the Machine Division 
ill. be discussed with tha Machine Division representative to the IRG, 


B. 


Docu ment Divis ion Res pons ibilities 

1. The representative of the Analysis Branch is responsible for final 

WhlCh “ 1U be to. the MaohSe 

i vision for retrieval. If necessary, this representative win 

consuls appropriate Analysis Breach authorities for correct innut 
procedure and/or interpretation; (Chapter VI, p»4, p. 6 ) 

3 ‘ SS?, * mi <* ^option cr modification of rule or 

tools affecting coding operations. 

3. Any coding errors which appear on cards (old or new system) will be 
SSiS^^iaiS. Analy6la BranCh representatlve and returned to the 

U IS' W 5 11 n5 e c , hected tor codiil S both a Library member and 

the Analysis Branch representative, whenever possible. Index search*** 

S 8 * b ! h r r « te », ln r ^*nce tilth coding ru^Sb&hcdlf c^cT 
IX of the Manual and with general policies of bhe Document Division. 
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the in Person, bis problem will be 
(SapS- VI 7 p °3) * L ‘ brar)f an4 311 AnslJ ' sls branch member. 

SSHiu T * m T la a contlmln e Sbbl of the IRO. 

requests will be handled according to established priorities and 

normaliy a request will be boded and forwarded to the Machine 

Division within 8 working hours after receipt of request. 

Wil ' ^ Kimred Jointly by malting full use of 

neS (oLpLr' “ tei#s to “ d 03 

To r Jr^t°L CardS WllL ** Sbared e< i uall y b Y members of the IRG. 

overlfcp of searches and excessive .damage, 
f aval ting action by requester or IRG will not normally be 

®’ ve thta 3 worhlng days. 

. e return of cards , the IRG may request the Machine Division 

toprenare a out card list from which further screening will he 

StSfSflTSar^ 5 ' reC * tPt ’ PreParati ° n ° f ** brans - 

coffee^reahs 1 ° f «“ » «—■ 


D * jjjg Mne P i v i sion Resnonsi W liti es 

Format, symbology, and the programming of file searches are 
responsibilities of the Maehibe Division. The MD member^? the 
th ' lr ‘* pUc3tl °” *" Preparation of seicT 
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